4-H Leaders Federation Constitution
Article I ‑ Name and Location
The name of this organization shall be Clark County 4‑H Leaders Federation and it's principal office shall be in the office of the Clark County 4‑H & Youth Agent, 517 Court Street, Room 104, Neillsville, WI   54456
Article II ‑ Purpose
The purpose of the Clark County 4‑H Leaders Federation is to provide leadership, coordination and guidance to the county 4‑H youth program.

Article III ‑ Membership
The methods and conditions upon which members shall be accepted or discontinued are as follows:

Section 1 - Membership will be granted to all adults enrolled as organizational, assistant organizational, project or activity leaders, key leaders and to adults serving on county‑wide program and activity committees.

Section II - 4‑H youth enrolled as project youth leaders are also members of the 4-H Leaders Federation.

Article IV ‑ Officers
The Board of Directors of this Federation are those individuals elected to serve on the 4-H Leaders Federation Executive Board.  The officers are elected individuals to fulfill the responsibilities of the following offices:  President, Vice‑President, and Secretary.  The Treasurer is an appointed position.
Article V ‑ Duties of Officers
The principle duties of the President shall be to preside at all meetings of the 4-H Leaders Federation and Executive Board and to have general supervision of the affairs of the 4-H Leaders Federation and Executive Board.

The principle duties of the Vice‑President shall be to discharge the duties of the President in the event of the absence of the President.  The Vice‑President will also serve as chairperson of any special committees appointed by the 4-H Leaders Federation or the Executive Board.

The principle duties of the Secretary shall be to keep a true and correct record of the proceedings of each meeting of the 4-H Leaders Federation and Executive Board and to safely and systematically keep all books, papers, records and documents belonging to the 4-H Leaders Federation or pertaining to business thereof.

The Treasurer for the 4-H Leaders Federation shall:

· Have knowledge of bookkeeping

· Have computer knowledge in financial reports

· Work with accountant on preparation of tax forms and answer questions during audit procedures completed with audit committee

· Be a volunteer with Clark County 4-H
· Complete a probationary period of 90 days as the date of appointment

· Have an annual review at the time of annual hire date

· Receive a salary of $750 for completing 1st year, $1,000 for each following year
· Will be a non-voting member of the 4-H Leaders Federation Executive Board

· Shall pay bills authorized by the 4-H Leaders Federation Executive Board or in accordance to budget as set by the 4-H Leaders Federation

· Deposit all money received in designated checking account

· Report expenditures, receipts, and bank balance at each meeting or whenever called for by president

· Prepare a written copy to be submitted to the secretary at that time also

· Balance the reconcile all active accounts with bank statement

· Check with 4-H Office on a weekly basis for deposits which they may have received; and for bills which must be paid

· Balance the books and prepare a financial statement at the end of the fiscal year for audit committee review

· Attend all meetings of the 4-H Leaders Federation, Executive Board, and specific committee meetings

· Have their name and the current 4-H Leaders Federation president’s name on the checking account
· Receive authorization from the 4-H Leaders Federation for opening new 4-H Leaders Federation accounts (ie CD’s, etc), or obtaining loans (ie platbooks, etc.)

Article VI ‑ Amendments and Dissolution
The Federation may amend its articles of constitution by a majority vote of those in attendance at an annual business meeting.  Proposals for amendments to the constitution must be presented in writing and be listed on the annual meeting agenda.

The 4-H Leaders Federation may dissolve by a majority vote of those present at that meeting.

A proposal for dissolution must be presented in writing and be listed on the annual meeting agenda.
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